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INOJIOXKEHHE
OB OBIIIEM COFPAHUHA PABOTHHUKOB
MyHHIHNAALHOT0 ABTOHOMHOI0 A0IIKO/ILHOT0

o6pasoBaTeanbHOro yupexaenus «Jlerckui can Ne328
KOMOMHHpPOBaHHOro BHAa» CoBeTCKOro paioHa r. Kazanun



1. O6mue monoxeHun

1.1. Hacrosamee monoxenue pazpaGoraHo B coo
TBETCTBUH ¢ DelepaltbHbIM 3aKOH
29.12.2012 N 273-®3 «O6 obpazoBannu B Poccmiickoit Qenepauuu», YcraBoM M:;Oo;
«[etcxuit can Ne 328 (manee - MAJIOY) u PEeTIaMEHTHpPYET JesTelbHOCTh Ob6mero cob
pabotHukoB MAJIOV. P

1.2. O6mee coGpanne

2. pabotHukOoB MAJIOY sBmserca Ko

ypasteni MATOY, JUIETHAIbHBIM ~ OPTraHOM
(1)3 BI_Icm:Io AesteneHoCTH OGmero cobpanus MAJIOY sensercs obmee pyKOBOACTBO

MAJ COOTBETCTBHH C YYpPEAMTENbHBIMH, IIPOTPAMMHBIM

MATIO , TIpOrp U JTOKYMEHTaMH H JIOKAJIbHBIMH

o6 1.4. B cBoe#t nestensHocTH O6Imee cobpanue pabotHukoB MAJIOVY (manee OGinee

° a;;a}me) pyroBoacTByerca Konctutyumeit Poccumiickoit ®eneparmu, Konsenmmeit OOH o

T];Taax pebenka, ¢enepatbHEIM 3aKOHOIATENBCTBOM, 3aKOHONATENECTBOM Pecmy6ianku
pPCTaH B Cdepe 0OpasoBaHMsA W CONHANbHOM 3amuThl, yctaBoM MAJIOY M HacToAmUM

IMonoxenuewm.

1.5. B cocras O6imero coOpaHMsi BXOIAT BCE COTPYyAHHKH, s KoTopeix MAJIOY
SIBJIIETCS OCHOBHBIM MECTOM paGOTEI.

1.6. O6mee coGpanue u3GupaeT U3 CBOEro cocrapa mpexacenaresns O6uero cobpanus u
cexperapss O6mero cobpaHusi cpokoM Ha omuH y4eGHbni roxa. Ilpencenmarens m cekpeTapb
O61mero coGpanus BEIIOIHAIOT CBOM 06S3aHHOCTH Ha O6IIECTBEHHBIX Hadasax.

1.7. 3acemanus O6mmero cob6panus ABIAIOTCA OTKPEITHIMU: Ha HHX MOTYT IIPHCYTCTBOBAaTh
npencraBuTenH ydpeaurents MAJIOVY, a Taxxke 3aMHTEpECOBaHHBIE NMPEACTABUTEIH OpPraHoB
MECTHOI'O CaMOYIIPaBJICHHA, OOIECTBEHHBIX 0O TUHEHUH.

1.8. O6mee cobpanne paboTaeT B TECHOM KOHTaKTe ¢ aIMHHHCTpAHEH, KOIEIrHaIbHBIMH
oprasHamM ynpasiieHuss MAJIOY.

2. 3agauyn O6mero cobpanus

2.1. IestensHocTs OOmero coOpaHHus HalpaBlcHA Ha PENICHHE CIIEAYIOMHX OCHOBHBIX
3ajad:

- CONEHCTBHE pACIIMPEHHIO KOIUIETHAIBHBIX, IEMOKPAaTHYECKHX dopM ympaBIE€HHA
MAJIOVY, pa3BUTHIO HHHIIHATUBBI TPYJOBOTO KOJUICKTHBA MAJIOVY;

- BEIpaGOTKa O6IHMX TOJXOJI0B K Pa3pabOTKe H pealu3alui CTPAaTCrHHeCKHX JOKYMEHTOB

MAJOYVY;
- ONpenesICHHE MEePCINEeKTHBHBIX HanpaBJIeHHi B 0OlacTH OXpaHHl TpyJa, TIOXapHOH
0€30I1aCHOCTH, AQHTHTEPPOPUCTHYECKOW  3alMINECHHOCTH, coOroacHuUs CaHHUTaApHO-

FHTHEHHYECKUX HOPM H IIPaBHIL;
- paspelIeHHe NPOOIEMHBIX (KOH(IMKTHEIX) CHTyallu# ¢ yJaCTHUKaMH 056pa3oBaTebHOrO
nporecca B IIpeiesiax CBOeH KOMIICTCHIIUH.

3. Komnereanug O6mero codpanus
3.1. OmnpenenseT NEPCHEKTHBHbIC HAMPABICHUA GYHKIIMOHMPOBAaHUS ¥ Ppa3BUTHA

MAJIOY.

3.2. [IpuHHMaeT pEIeHUC O HEO6XOAMMOCTH 3aKIIOYeHHs ¢ aaMuHHCTpanued MAJZIOY

KOJUIEKTHBHOI'O JIOr0oBOpa.
3.3. [IpuHEMaeT TEKCT KOJUIEKTHBHOIO JIOTOBOpA, BHOCHT HW3MEHEHHUS W JOIMOJHEHHMI B

KOJUICKTHBHBIHA JJOrOBOD.
3.4. 3acIymMBacT OT4eT 3aBEAYIOIICIO MAJIOY o peanu3alyy KOJUICKTHBHOIO J0r0BOPa.
3.5. BHOCHT IpeJIOKEHUS 3aBEIYIOMEMY MAJIOV o0 BHECEHWH H3MEHEHMH B TPYIOBBIC
JIOrOBOPEI C paGOTHHKaMH.
3.6. TIpuHAMaET paBHia BAYTPEHHETO TPYA0BOTO pacrnopsiaka MAJIOY.
3.7. TlpuHHMaeT IOKaIbHBIE HOPMAaTWBHBLIC AKTHI MAJIOY, KOHKpETH3HpYIOLIHC H
A€TATH3MpPYIOLIHe HOPMEI TPYZIOBOTrO 3aKOHO/ATE/ILCTRA Poccuiickoii denepanyi.
3.8. BHOCHT TNpeMIOKEHHA YUYPEIUTENO MAJIOY 1o Bompocam

¢ynkunonuposanus MAJIOY, coBepUICHCTBOBAHHA TPYAOBBIX OTHOILEHHH W YCIIOBMA TPYyZAa
2

YIIyqIICHHUS



pabOTHHKOB, B TOM YHCIIE [0 BOIPOCAM OXPAaHHl H 0E30MaCHOCTH YCIOBHH 06pa30BaTeNLHOrO
TpoLecca ¥ TPYJOBOK NeSTENbHOCTH, OXPAHbl XH3HH H 310POBbS BOCIIHTAHHHKOB H PabOTHHKOB
MAJZIOY. ‘

3.9. Buocur npemnoxenus Yupemuremo MAJIOY u 3aBemyromemy MAJIOY no
BOIPOCAM, CBS3aHHBIM C 00OpYZOBaHHEM TDYIN, HIPOBRIX KOMHAT, TEPPHTOPHH M HIPOBOM
miomanka MAJIOVY.

3.10. Co3naer npx HEOOXOTMMOCTH BPEMEHHbBIE H NMOCTOSHHBIE KOMHCCHH [/ PELICHHS
BOIIPOCOB, OTHECEHHBIX HacToAmuM IlomoxkeHweM K kommereHiuH OOmero cobpanus, H
YCTaHABIIMBAET MX IOJHOMOYHS.

3.11. OcymecTBiser KOHTPOJIb 3a BHIOJNHeHHeM pemeHud OOmero coGpaHus,
uHopmupyeT KomrekTB MAJIOV 06 HX BBIIOJHEHHH, peann3yeT 3aMEUaHns M IPE/IOKEHHS
pabotarkoB MAJIOY no coepmieHcTBOBaHMIO AesTensHocT MAJIOY.

3.12. 3acnymmusaer undopManmio 3apenyromero MAJIOY, MHBIX OTBETCTBEHHBIX JIHI[ O
BBIIOJIHEHHMH pelnenuit O6mero cobpaHus.

3.13. OcymectBnser o6mecTReH R KOHTPOIb 3a paboTo#t amvuurcTpanun MAJIOY mo
CO3JaHHIO HEOOXOMMBIX YCIOBHM I OXpaHBI ¥ YKPEIUIEHHs 310POBbS, OpraHu3aliy MHTaHHS
paGoTHEKoB MAJIOY, co3panuio 6e30nacHbIX YCIOBUM TPy/a.

3.14. OcymecTBisieT obImecTBeH b KOHTPOMb 3a pabotoit anMuarcTpamn MAJIOY no
MaTepHATbHO-TEXHHYECKOMY 00€cIeyeHnio 00pa3oBaTeNbHOH AEATENBHOCTH, 060pyIOBaHHIO
TIOMEINEHHH B COOTBETCTBHH € YCTAHOBJIEHHEIMYM HOPMaMH H TPEOOBaHHAMH.

3.15. 3achymmBaer mpeceaTens OpakepaxHOH KOMHCCHM IO BONMpOCaM CO3MAHMA
HeOOXOMMBIX YCIIOBHMI /I OpraHH3allMH MHTaHKs BocnuTanHHKoB MAJIOY.

3.16. 3aciymmBaer OTYEeTHl O paboTe 3aBEIYIOMIETO MAJIOY, apyrux paGOTHHKOB
MAJIOY.

3.17. PaccMaTpuBaeT HTOTOBbE JOKYMEHTHl KOHTDOJbHO-HAJ30PHBIX OpPFaHOB O
pe3yIbTaTax KOHTPONbHO-HAJ30PHBIX MEPONPUATHA, MPOBOAUMBIX B OTHOMICHHUH MAJIOY;
sacmymmBaer 3asegyiomero MAJIOY o peamusalud KOMIUICKCa MEp IO HCITOJTHEHUIO
TpebOoBaHUH NpENHUCAHAH, BEIIAHHBIX 110 pe3yIbTaTaM KOHTPOJIBHO-HA[30PHEIX MEPOIIPUATHH

3.1 . Vis6upaer mpenCTaBHTeNeH DPabOTHHKOB MAJIOY B KOMHCCHIO 0[O TPYAOBBIM
cropam.

3.19. VrBepkmaer TpeOOBaHHS,  BBIABHHYTHIC paboraukamn  MAJIOY  wm
IpeICTaBUTENBHBIM OPraHoM pa6otrrkoB MAJIOY 1pH KOJUIEKTHBHBIX TPYZIOBBIX CTIOpaX.

3.20. IIpuHMMaET pemeHHe 006 06bsBIeHAH 3a0aCTOBKH (B COOTBETCTBHHU CO CTAaThEH 410
TpynoBoro Kojekca Poccuiickoit Qenepaiun). )

3.21. IIpuHEMaeT MephI 1O 3AIMUTE JECTH, JIOCTOMHCTBA U MPOGECCHOHATBHOH peryTalui
pa6oTrukos MAJIOY, no IpeTyTpEX/ICHHIO IPOTHBOMPABHOIO BMEINATENILCTEA B MX TPYAOBYIO

CTh
IICHTCJ;I.:';;. OG6cyxpmaeT BOIPOCH COCTOSHHA TPYAOBOM JMCIMILTMHEL B MAJZIOY u MepOnpUATHS
110 ee YKpEILICHHIO, paCCMaTpHBACT aKThl HapyIIeHHs TPYAOBOH JMCIAILTMHEI paboTHHKaMH
MAJIOY.

4. Opranu3anus JesTeIbHOCTH O6mero cobpanus

4.1. O6mee cobpaHue MPOBOJUTCA 10 MEPE Heob6X0IUMOCTH, HO He pexe 2 pa3 B FOJl.

4.2. Tlpencenarens O6mero cobpaHus:

- OpraHu3yeT AesATeIbHOCTD O6mero cobpaHus;

- uaopmupyer wienos Obmero cobpaHHs O MPEACTOSMIEM 3aCE/IaHM| HE MCHES 1eM 3a
10 pa6o4ux JHEH 0 €ro MPOBE/ICHAL;

- OpraHu3yeT OATOTOBKY M IIPOBEJICHHE 3aCC/IAHMA,

- onpe/enAeT MOBECTKY [H, )

- KOHTPOJIUPYET BBIOJIHCHHE PEIICHUHU.

4.3. JlestenpHocts OGiero cobpaHus MAJIOY oCyIIeCTBIISeTCA MO NPHHATOMY Ha
y4eOHbLIA roj 1J1aHy.

4.4, Pewenne o npoBeieRKH BHeoyepeaHoro Obmero cobpaHus BOpaBe MPHHATS:



- 3apeaytomui MAJIOV;

- npoccoro3Hbii koMuter MAJIOV;

- WHHMIWATHBHAs IpYMNa, COCTOAAas HE MEHEe YeM M3 OJHOM TPETH OT YHCIEHHOIo
cocraBa pabotHukoB MAJIOY;

4.5. Tlo TpeGoBanmio MpO(COIO3HOTO KOMHTETA H (WMIHM) YKA3aHHEIX JHI[ TPEACEHATEND
Ob1ero cobpanus o6s3aH B cpok He Gouee 15 mueit cosars O6mee cobpanme, Co3aB A1A €10
IPOBENCHUA HEOOXOUMEIE YCIIOBHSI.

4.6. Tlosectky mua OGmero coGpaHks (HOPMHPYIOT OpraHEl WM JHIA, NPHHSBIIHE
peuIeHHe O ero cosbiBe. [Ipu 3TOM Apyrue opraHbl MM JIHIA BIPaBE BHOCHTH B IIOBECTKY JHA
Ans paccMoTpenus O6muM cobpanieM Apyrue BOIPOCHL

4.7. Opransl (mmua), cosbmaromue O6mee cobpaHue, COBMECTHO € MpeACelaTeNeM
O6mero coGpanus onpeeNsoT:

- l1aTy, MEeCTO U BpeMs nposenenus O6mero cobpanus;

- HOpSAIOK coobmeHus paboTHHKaM o rpoBeneHun O6mero cobpanwus;

- TIlepeyYeHb uHGpOpManuK (MaTepruasoB), IpeaCTaBlIAeMOi pabOTHAKAM P MOATOTOBKE K
npoeeneHuro O6mero cobpanus.

B coobmenun (06ba8neHHH) 0 npoBeaeHHd O6mero cobpaHus yKa3bBarOTC:

- JlaTa, MECTO M BpeMs mposeneHus O6mero cobpaHus,

- BOIIPOCHI, BKIIIOYEHHEIE B MOBeCTKY JHs O6mero cobpanus,

- IOPSIIOK O3HAKOMJIEHHA paGOTHHKOB ¢ MHGOpMaIUel (MaTepHaiaMu) K OBECTKE JHS.

S. Opranmzanus nposegenus O6mero co6panus

5.1. Perucrpauus yuactaukoB OGmero cobpaHus NPOBOAMTCH C IENBIO NOCTOBEPHOIO
y4eTa ydacTHHKOB OOmero coOpaHms, mojcyeTa MX oOmEro 9hciia, yCTAaHOBJICHHA HATAIHA
KBOPYMa UIA €ro MpOBENEHHsS; HCKIIOYEHHS BO3MOXKHOCTH ydacTna B O6meM coGpanHH
HOCTOPOHHUX JIHII.

5.2. Permcrpammio yuactaukoB O6mero cobpaHus NPOBOJHMT CEKpeTaps, KOTOPBIH
noknaapBaeT OOmeMy cOOpaHHIO O YMCICHHOM COCTaBe 3aperMCTPMPOBAHHBIX yUaCTHHKOB,
HAJIWYAH WM OTCYTCTBHH KBOpYMA.

5.3. O6mee coGpanHe CYATAETCS [IPABOMOYHBIM, ECITH B €10 paboTe IPHHAMAIOT y4acTHe
He MeHee 2/3 0T CIIHCOYHOro KonuyecTBa pabotHukoB MAJIOY.

5.4. B masHauenHoe BpeMs mpexcepatens O6mero cobpanus, oOBSBIET €0 HAdalo H
IIPEIOCTABJISET CIIOBO CEKPETapIO, IPOBOAMBIIEMY PETHCTPAIUIO YIaCTHAKOB.

5.5. EcJiH Ha MOMEHT OKOHYAHHA PETHCTPALIMA KBOPYM He cobpaH, 00bABIIAETCS HHAs aTa
mpoBeaenus OO6mero coOpaHHA. Taxoe OOmee coOpaHHe NPOBOAMTCA IO IIOBECTKE MAHA
HecoCTOABIIErocs coGpanus, €€ H3IMEHEHHE He JIOMyCKaeTCs

5.6. Tlo mpennoKEeHUIO MpeaCeNaTeNd OGmee coOpanue H36HPaeT CIETHYIO KOMHCCHIO B
coctaBe He MeHee 3 uenopek. Ilpeacenarens OTKDHIBAET M 3aKPHIBAacT O6mee cobpanue,
TIPEIOCTABILAET CJIOBO €0 yIaCTHHKaM, 00ecneunBaeT COOMOICHAE PErIaMeHTa, KOHTPOIMpPYeT
0GCTAHOBKY, BHIHOCHT Ha TONOCOBAHHME BONPOCH! TIOBECTKH [HS, YTBEPXK/CHHS IPOTOKOJOB
CUETHOMH KOMHCCHH, TIOTACHBaET MpoTokos Obmero cobpanus.

5.7. [IpUHATHe pelICHHH MO BONPOCAM MOBECTKA MHA M YTBEPAKICHHA NOKYMEHTOB
O61mero co6panHs OCYIIECTBIAETCS YTEM OTKPBITOTO TOIOCOBAHHS €TI0 YJACTHHKOB MPOCTHM
60 BIIMHCTBOM roJIocoB. [lepesiaya Mpasa roNoCOBaHMs OHUM y4aCTHHKOM O6mero cobpanus
IpyroMy 3alpemaeTcs.

5.8. Ilo Tpe6OBaHMIO HE MEHEE OAHOH TPETH YIAaCTHUKOB O6mero cobpaHus 110
OT/Ie/IbHEIM BOIIPOCM MIOBECTKH JTHS POBOJMTCS Tai{HOE rONIOCOBAHHE.

5.9. TpeboBaHHe O NPOBEJCHHH TAHHOTO FOJOCOBAHMA NPEABABIACTCA B IUCHMEHHOM
prze opranmsatopam O6IIero cobpaHus He MeHee 4eM 3a 5 JIHei /10 Hadalla paboTHI.

5.10. Bro/uteTeHb A TAHOrO rOJI0COBAHUS COAEPXKHUT CIIEMYIOIHE NAHHBIC

- nonHoe HauMeHoBanne MAJIOY;

- MecTo M aTy npoeienus O6mero cobpanus;,



- (OPMYJIMPOBKY KaXJIOTO BOIpOCA, MOCTABJICHHOrO Ha TrOJIOCOBAHME, BBIPOKECHHOE
GOpMY/IHPOBKAMH «38», «TIPOTHB» M «BO3epXaics». Ilpu mnomcyere roiocon n“o ,:Tajoorab;
rOJIOCOBAHMSA, OCYLIECTBIAEMOM MpH MOMOLIM GlojuieTeHeH, yUMTBIBAIOTCA M 3acyM m::m
roJioca 1O TE€M BOMPOCAM, MO KOTOPhIM FOJIOCYIOIIHM OTMEHEH TOJBKO OOMH H3 1303::; i
BApHAHTOB ToJIOCOBaHHMsA. Eciy GIOIeTeHb 3alo/HEH C HapyIICHHEM >Toro Tpe6:1)BocaM’ HE
NpH3HAETCA HeNCHCTBMTEIBHBIM, H ToOjloca IO comepxamMMCs B HeM  BOTIP

MTBIBAIOTCH. %
& 5.11. ITo WTOraM roJJOCOBaHHS CUETHASA KOMHUCCHA COCTABIACT TpOTOKOJL, nomcm::s:}lblﬁ
ee wienamu. [Tocne yTBepxAeHHs IpoTOKoa O6mHM cobpaseM GlonneTem;Oﬂo
ONEeYaTHIBAIOTCA M MPHOOMIAIOTCS K MaTephaiaM cobpaHus, XpaHAIHMCA B -006 -

5.12 TIpoToKox 06 HTOraX roJI0COBAHHS MOVIEKHT IPHOGMIEHHIO K IPOTOKOITY P '

513. ViTorm rojocoBaHms oriamaiorcas Ha OGmeM coOpaHMH, B XOIE KOTOPOTO
IIPOBOIMIIOCH I'OJIOCOBAHHE.

5.14. Pemenuss O6mero cofOpaHus MOBOAATCA [O CBENCHHS TPYIOBOIO KOJUICKTHBA
MAJIOY He mo3jHee, 4eM B T€YCHHE S5 THEH MOCIIE NPOIIEAIIETO 3aCCIaHUS.

6. OTBercTBenHOCTH, O6mero codpanus
6.1. O6mee cob6panue HECET OTBETCTBEHHOCTD:

- 3 cOOMmoIeHKE B IPOIIECCE OCYIMECTRICHU 3aKOHOAATENBCTBA Poccniickoit @enepaiuy;
- 32 COOTBETCTBHE NMPHUHATHIX PEINCHUH NEHCTBYIOMEMY 3aKOHOJATENBCTBY U JIOKATBHBIM
HOpMaTHBHBIM akTaMm MAJIOV;

- 32 Ka9ECTBCHHOC ¥ CBOCBPEMCHHOE BHINONHEHWE IUIAHOB M DEINCHMH, B TOM dYHCIIE
HaNpaBJICHHBIX HA COBEPIICHCTBOBaHKE esTenbHocT MATIOVY;

- 32 KOMIETEHTHOCTh IPUHUMAEMEBIX PEINCHMA.
7. AenonponssoncTeo Ofmero coOpanus

7.1. 3acenanus OBmero cobpanus odopmisioTes TIPOTOKOJIOM.

7.2. Tiporokon OGmero coOpaHMsL cOCTaBnsieTcss HE TO3MHEe 3 MHEW TIOCIE €ro
3aBepmenus. B nporokone ykasmmaores:

- JAaTa NIPOBECACHUA coGpaHua;

- KOJIMYCCTBCHHOE NPUCYTCTBHE (OTCYTCTRBUE) WIEHOB TPYAOBOrO KOJIIEKTHRA,
- npUriamenssie mua (PO, nomkuocts);

- BONPOCH! NOBECTKH JHSH;
- BBICTYTIAIOIIKE JIMIIA;
- X0 00CYyXI€HUs BOMIPOCOB;

NPCMIIOKCHMS, PCKOMCHIAIIMA M 3aMCYaHWs YICHOB TPYOOBOrO KOJUJIEKTHBA H
NPUITTAMCHHBIX JIAIL,

- KOJIMYECTBO TOJIOCOB, MOJAHHBIX «32», IPOTHB» M «BO3AEPKAICH» IO KaKIOMY
BOIPOCY, NOCTABIIEHHOMY Ha IOJIOCOBAHME;

- pelLIeHHue.

7.3. TIpOTOKOJIE! IOANHMCHIBAIOTCS PE/ICe/iaTeNeM U cekpetapeM O6mero cobpanus.

7.4. B cnydae oOHapyXeHHs OIMMOOK, HETOYHOCTEH, HENOCTOBEPHOTO W3NIOXKEHMs PaKTOB
B mnporokoyne OGmero cobpamms, ydacTHuk OGmero coGpanus Bmpase TpeGoBaTh OT
npeacenareyis €ro M3IMCHCHHA. B cBowo ouepens, npenfenaTeJm 0651333-1 IPUHATE MEPHI IO
BHECEHMIO B IIPOTOKON COOTBETCTBYIOIIMX M3MCHCHHH M YTOYHEHWH, a Takxke CAenarb

COOTBETCTBYIOIIEE COOOIIEHHE CENYIOMEMY O6mmero coOpaHuio, BHECS JaHHBI BONPOC B €T0
NOBECTKY JHA.

7.5. Hymepaius NPOTOKOJIOB BEACTCA OT Ha4alla rojia.
7.6. Kuura nporokonoB O6mero  cobpanus  HyMepyercss — MOCTPAHHHO,
(POLUHYPOBLIBAETCH, CKPEIIAETCS MOAMMUCHIO 3aBEYIOMIETO MAJIOY u neuyatsio MAJIOVY.

7.7. Kuura npotokonor Obmero coOpanns XpaHHTCS B AeNaxX MAJIOV u nepenaetcs no
aKTy (11IpM CMEHE PYKOBOJMTENS, NEpe/iaue B apXUB).
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